
Step	by	Step	Directions	to	Set	Up	
On-line	Payment	of	Lakeshore	HOA	Fees	

	
1. Go	to	the	website		BBT.com/Payments.		The	page	you	are	looking	for	
looks	like	this:	

	
2. Click	on	the	blue	
button	that	says	
Pay	or	Enroll	
Now	

	
3.	Get	your	coupon	
book.		You	will	need	
information	found	it.	
Complete	each	
section	with	the	required	information.		Use	this	sample	from	the	fourth	
page	in	your	coupon	book	to	help	determine	what	information	is	needed.		
	

Bill	Pay	Account	
Number	is	here.	

Unit	No.		

Serial	
Account	
Number	



4. After	filling	in	the	appropriate	numbers,	click	enter.			
	
5. You	will	see	this	screen	.		Choose	the	option	that	is	best	for	you.		
Either	a	single	month’s	payment	or	set	up	recurring	payments.		Notice	
that	this	is	where	you	may	cancel	or	change	your	payments.			If	you	set	
up	recurring	payments	they	are	taken	out	of	your	account	on	the	3rd	
of	every	month.	

	
6. Click	the	Enroll	button.		Then	click	continue.	
7. Select	the	date	you	want	to	begin	your	payment	by	using	the	drop-
down	menu.		

	
	
	
8. Click	Continue	

	
9. Enter	your	banking	information.		The	account	number	and	the	
routing	number	of	the	bank	will	be	needed.		Click	continue	when	the	
information	is	correctly	entered.		

	
10. Fill	in	your	name,	address,	phone	and	email.		Click	continue.			

	
11. On	the	next	page,	read	all	the	info	carefully	to	make	sure	that	
there	are	no	mistakes.		If	everything	looks	correct,	click	the	submit	
enrollment	button	at	the	bottom	of	the	page.		

REMEMBER	TO	COMPLETE	THIS	PROCESS	FOR	EACH	PAYMENT	THAT	
NEEDS	TO	BE	MADE.		IF	YOU	OWN	MORE	THAN	ONE	UNIT,	YOU	NEED	
TO	COMPLETE	THE	ENTIRE	PROCESS	FOR	EACH	UNIT.			


